M sé6: 03/TTHC-KHTH
Phién ban: 1.0
Ngay hiéu lyc: .../.../...

BENH VIEN NHAN DAN GIA PINH
PHONG KE HOACH TONG HOQP

, ' QUY TRINH
CAP GIAY CHUNG NHAN PHAU THUAT/THU THUAT

1. Trinh ty thyce hién
* Pai dién to chirc (co quan, don vi,...) hodc cd nhan (ngudi bénh hoac than nhan nguoi
bénh) thuc hién theo cac budc sau:
Buwéc 1: Chuan bi day du hd so dé nghi cAp Gidy chirng nhan phiu thuat/tha thuat (PT/TT)
theo quy dinh tai muc 2.
Budc 2: Nop h(“)’ so tai B6 phén tiép nhan Phong Ké hoach tong hop (P.KHTH) va nhan
“Phiéu hen tra két qua”
Buwoc 3: Xuét trinh “Phiéu hen tra ké't’ qua” va Gidy to tiy than tai Bo phan tiép nhan -
Phong Ké hoach Tong hgp dé nhan Giay chimg nhan PT/TT (theo lich hen trong Phiéu).
* Mét so lwu y:
- Thoi gian tiép nhdn ho so tir thir Hai dén thir Sdu hang tuan (khéng bao gom cdc ngdy
nghi lé)

Sdng: tir 07 gio 30 phit dén 12 gio 00

Chiéu: tir 13 gio 00 phiit dén 16 gio 00

2. Thanh phén, sb lugng hé so
* Thanh phan hd so:

1. Bon d& nghi cp Glay x4c nhan PT-TT theo mau 01/TTHC-KHTH (hodc) Gidy gi6i
thiéu (Ban chinh Gidy gi¢i thiéu cta co quan chirc ning c¢6 thim quyén theo quy dinh
cua phap luat).

2. Gidy to tiy than ¢ anh theo quy dinh: CCCD, Ho chiéu....ciia ngudi bénh va than
nhan nguoi bénh.

3. Gidy to lién quan dén nguoi bénh: gidy ra vién, toa thudc, héa don,....

=> Pé lam cin clr xac nhan thong tin ciia ngudi bénh.
* S6 lugng ho so: 01 (mdt) bd.

3. Thoi han giai quyét
Trong 03 ngay lam viéc (khong bao gdm Thir 7, Chui Nhat) ké tir ngdy nhan day du ho
so theo quy dinh.

4. Dbi twgng thue hién thi tuc hanh chinh
Nguoi bénh/ Than nhan ngudi bénh hodc Co quan chirc ning c6 thim quyén theo quy
dinh cta phap luat

5. Co quan thyc hién thi tuc hanh chinh
Phong Ké hoach Téng hop - Bénh vién Nhan dan Gia PBinh

6. Két qua thye hién thii tuc hanh chinh




Gidy chimg nhan phau thuat/thu thuat theo mau quy dinh cia bénh vién.

7. Phi, 1€ phi
Mién phi

8. Tén méu don, méu to khai (dinh kém)
~ Don dé nghi cép Gidy chimg nhan Phiu thuat/thu thuat (mau don 01/TTHC-KHTH).
— Phiéu hen tra két qua (mau 20/TTHC-KHTH).

9. Co sé phap ly
- Luét’Khém bénh, chita bénh s6 15/2023/QH15 ngay 09/01/2923;
— Quy¢ét dinh 1895/1997/Qb-BYT ngay 19/9/1997 cua By Y t€ v€ viéc ban hanh Quy
ché bénh vién;
—  Céc van ban quy pham phap luat b6 sung/ thay thé.




