M sé: 08/ TTHC-KHTH
Phién ban: 1.0
Ngay hiéu lyc: .../.../...

BENH VIEN NHAN DAN GIA PINH
PHONG KE HOACH TONG HOQP

' QUY TRINH
CAP LAI GIAY CHUNG SINH

1. Trinh ty thyce hién
* B, me hodc nguoi than thich cda tré thuc hién theo céc budc sau:
Buwéc 1: Chuan bi ddy du ho so dé nghi cép lai Gidy ching sinh theo quy dinh tai muc 2.
Budce 2: Nop hé, so tai B6 phén tiép nhan Phong Ké hoach tong hop (P.KHTH) va nhan
“Phiéu hen tra két qua”
Bu’o”g 3: D(’)n‘g 1€ phi theo quy dinh tai bd phan Thu phi Phong Tai chinh ké toan va nhan
“Phicu thu tién”.
Bgro”c 4: Xuét trinh ‘fPhiéu hcr} tra két qgé”, “Phiéu thu tién”, GizAi’y to tuy than tai B§ phan
tiép,nhein - Phong K¢ hoach Tong hop dé nhan Giay chirng sinh cap lai (theo lich hen trong
Phiéu).
* Mét so lwu y:
- Chi cdp lai Gidy chirng sinh trong cdc trieong hop sau:
+ Truong hop 1: da cap Gidy chimg sinh ma phdt hién cé nham lan khi ghi chép
Gidy chimg sinh. ’
+ Truong hop 2: mat, rach, nat Gidy ching sinh.
- Thoi gian tiép nhdn ho so tir thir Hai dén thir Sdu hang tuan (khéng bao gom cdc ngdy
nghi lé)
Sdng: tir 07 gio 30 phiit dén 12 gio 00
Chiéu: tir 13 gio 00 phiit dén 16 gio 00

2. Thanh phén, s6 lwgng ho so
* Thanh phan hd so:
1. Pon dé nghi cap lai Giéy chu:ng sinh theo mau don 08/TTHC-KHTH
2. Truwong hop 1: di cp Gidy ching sinh ma phét hién c6 nham 1an khi ghi chep Gidy
chimg sinh: bd, me hodc nguoi than thich cua tré¢ phai ndp lai ban goc Gidy chung
sinh kem theo glay to' ¢o tinh phap 1y chimg minh néi dung nham 14n.
Truwong hep 2: mit, rach, nat Glay chung sinh: bé, me hodc nguoi than thich cua tre
phai 1am Pon d& nghi cap lai Gidy ching sinh theo mau 08/TTHC-KHTH va PHAI
c6 xac nhan cua dia phuong (noi da ghi trong Gidy chtng sinh 1an dau) chua timg
lam khai sinh cho tré.
3. Giéy to tuy than c6 anh theo quy dinh: CCCD, Ho chiéu,... ctia bd/me hodc nguoi
than thich cua tré
* S6 lugng hd so: 01 (mot) bd.

3. Thoi han giai quyét
Trong 03 ngay lam viéc (khong bao gdm Thtr 7, Chii Nhat) ké tir ngay nhén day du hd
so theo quy dinh.




4. Pbi twong thue hién thi tuc hanh chinh
Bé/mc hodc nguoi than thich cia tré

5. Co quan thuce hién thi tuc hanh chinh
Phong K& hoach Téng hop - Bénh vién Nhan dan Gia Pinh

6. Két qua thue hién thii tuc hanh chinh
Gidy chung sinh cip lai theo mau cua Bo Y té.

7. Phi, 1€ phi
Phi cép lai Giéy ching sinh: theo quy dinh hién hanh cua bénh vién.

8. Tén mau don, mau to khai (dinh kém)
— Don dé nghi cép lai Giéiy~ chting sinh (mau don 08/TTHC-KHTH).
— Phiéu hen tra két qua (mau 20/TTHC-KHTH).

9. Co sé phap ly

— Luat Kham bénh, chita bénh s 15/2023/QH15 ngay 09/01/2023;

— Thong tu s6 17/2012/TT-BYT ngay 24/10/2012 cua Bo truéng BO Y té quy dinh cap
va st dung Gidy chung sinh;

— Thong tu sb 34/2015/TT-BYT cia B Y té ngay 27/10/2015 vé viéc sira ddi, bd sung
diéu 2 Thong tu s6 17/2012/TT-BYT ngay 24 thang 10 nim 2012 cta Bo truong Bo
Y té quy dinh cép va sir dung gidy chimg sinh;

— Thong tu s6 56/2017/TT-BYT ngay 29/12/2017 ctia B Y té quy dinh thi hanh chi
tiét Luat Bao hiém xa hoi va Ludt An toan vé sinh lao dong thudc linh vuc y té;

— Thong tu 18/2022/TT-BYT stra dbi, bé sung Théng tu 56/2017/TT-BYT ngay
31/12/2022 vé viéc stra d6i, bd sung mot sb diéu cua Thong tu sb 56/2017/TT-BYT
ngay 29 thang 12 nam 2017 cta BO truéng BO Y té quy dinh chi tiét thi hanh luat Bao
hiém xa hoi va Luat an toan vé sinh lao dong thudc linh vyc y té;

— Céc van ban quy pham phap luat bo sung/ thay thé.




